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DATE:

______________
TO:

NCEPC Member Districts and Associate Member Districts

FROM:
[Name; District, Bid Administrator]
RE:

Award of NCEPC Bid No. ____________, ______________________ [Title]
Following is the Pertinent Information Regarding this Bid:

Districts’ Bid Usage Requirements Received:  ____
Notice Inviting Bids emailed to: ____ potential bidders
Bid Bond:
[Required or Not Required]
Advertising Dates:
__________ & __________
Addenda:
______ [# of addenda issued]
Bid Deadline:
______
Bids Received: _____
Tie Breakers: ______ [# of line items determined by drawing of lots, if any]
Non-Responsive Bids: [# and list of non-responsive bids, if any]
Notice of Intent to Award Sent:  ____________
Recommended Awarded Vendors:  ________
BACKGROUND:
RECOMMENDATION:
It is respectfully requested that the Board approve the award of Bid No. _____, [Title] to the ______ responsive Bidders as presented on the attached award sheets.       

